
MLA Style and Documentation 

Let’s review some of the basics of MLA style and documentation. Here’s an excerpt of a sample paper 
formatted in MLA style. Annotations provided for further instructions.  

 

Student’s last name 
and page number 
should be right aligned 
in the document 
header. To insert page 
number in Word, go to 
the insert menu and 
click on page number.  

MLA heading should 
be left aligned at the 
top of the page. 
Heading consists of the 
student’s name, the 
professor’s name, the 
class, and the date.  

Center title. There should be no blank lines 
before or after the title. Do not italicize, 
underline, or use quotations unless you are 
referencing the title of another work.  

Use 1” margins 
on all sides.  

Paragraphs 
should be 
indented .5” 
or 5 spaces. 

Use Times New 
Romans or Calibri font 
sized at 11 or 12. Text 
should be double-
spaced.  



Now let’s check out the Works Cited page. Here’s a sample. 

 

 

Center Works Cited at 
the top of the page. If 
only one work is cited, 
title Work Cited should 
be used.  

Use a hanging indent 
on all documentation 
entries. To format a 
hanging indent in 
Word, expand the 
paragraph section of 
the home menu, look 
under the indentation 
section, and click 
“hanging” from the 
“Special” dropdown 
menu.  

Works Cited should also be 
double-spaced, use the 
same font and size as the 
rest of the paper, and have 
1” margins.  

Arrange entries 
alphabetically.   



Activity: Below is an incorrectly formatted document. Annotate the paper to indicate the necessary 
revisions. 

 



 

  



Now let’s focus on the citations themselves. Most of your sources will be journal articles or articles from 
websites, so let’s concentrate on those. However, if you want to cite something else, check out Purdue 
OWL’s MLA Formatting and Style Guide (Google it!) for a list of other resources. 
 
Here’s the basic format for a journal article citation (taken from The Little Seagull Handbook): 
 

 
 
And here’s an example: 

Cooney, Brian C. “Considering Robinson Crusoe’s ‘Liberty of Conscience’ in an Age of Terror.” College 

English, vol. 69, no. 3, Jan. 2007, pp. 197-215. 

 
Here’s the basic format for a work from a website: 

 
 

And here’s an example: 

Mcllwain, John, et al. “Housing in America: Ingegrating Housing, Health, and Resilience in a Changing 

Environment.” Urban Land Institute, 29 Aug. 2014, uli.org/report/housing-in-america-housing-

health-resilience. 

 
A few notes: 

• “et al” means there’s more than 2 authors on the work 
• Don’t forget to capitalize all the major words in a title 
• Be sure to note what portions of the citation are italicized 
• Mind your commas and periods! 

 
 
  



Activity: Cite the following journal article. Since we’re writing by hand, we can replace the italices with 
an underline. 
 

  
*pages 465-485 
  



And what about in-text citations? Here are a few rules and examples: 
 

• When citing an author, we’ll want to include their last name and the page number in 
parentheses after the reference. 

 
John Adams had “the hands of a man accustomed to pruning his own trees, cutting his 
own hat, and splitting his own firewood” (McCullough 18). 

 
• If, as you introduce the quotation or paraphrase, you mention the author’s name, you do not 

have to include it in the in-text citation.  
 

McCullough noted that John Adam’s hands were those of a laborer (18).  
 

• If the work has two others, include both last names. 
 

(Smith and Johnson 54) 
 
• If the work has more than two authors, use “et al” after the first author.  

 
(Smith et al. 345) 

 
 
Activity: Refer to the excerpt on page 8. Choose a quote to introduce and cite below.  
 


